Division of Early Learning
Program Guidance 420.03
Attachment C

School Readiness Child Assessment Guide

AUTHORITY/REFERENCES

Sections(s) 1002.82(2)(n), Florida Statutes (F.S.)
Chapter 2018-136, Laws of Florida

Division of Early Learning (DEL) Grant Agreement
Rule 6M-4.500, F.A.C. Child Attendance and Provider Reimbursements
Rule 6M-4.741, F.A.C. Program Assessment Threshold Requirements for the School Readiness Program
ASSESSMENT TOOL
Providers electing to participate in child assessment implementation are required to select and use one
DEL-approved assessment tool to implement with SR children birth to kindergarten entry. Providers
may use only one tool for the purposes of receiving the child assessment differential in a SR contract
year.

PROVIDER ELIGIBILITY
For the 2021-22 School Readiness contract year and subsequent years, providers who have program
assessment results at or above the Quality Improvement Threshold of a 4.00 or who are exempt from
program assessment may implement child assessments for an additional differential. Those providers
who offer only overnight care are not eligible to participate in child assessment implementaion.
Prior to contracting, providers wishing to provide SR services and to implement child assessments shall
log in to the Provider Portal in the SSIS and indicate in the provider's SR contract they wish to
participate. The SSIS informs any provider who indicates they are implementing child assessments to
log in to the QPS and upload current reliability certificates for at least 75% of the personnel on their
QPS roster. ELCs are required to verify each certificate uploaded into the QPS and to approve or reject
the providers' submissions. Only providers non-exempt from program assessment and those with a
score equal to or in excess of the Quality Improvement Threshold have system access to upload
reliability certificates. If providers neglect to upload the required reliability certificates within the
timeframe specified, the ELC must amend the contract to remove the child assessment selection and
differential payment. The provider must submit and the ELC must verify the certificates before
Submission Period 1. ELCs shall notify providers not meeting the 75% minimum the child assessment
selection will be removed from the contract and the provider will not receive the differential.

ASSESSOR RELIABILITY
ELCs are responsible for verifying instructor reliability certificates for payment purposes and
compliance. Providers must maintain a reliability rate of 75% of their staff roster. The QPS sends a
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notification to the ELC when a provider has dropped below the 75% threshold.
Providers not maintaining 75% reliability must inform the ELC within five business days of receiving
notification. The provider has 45 calendar days to come back into compliance with the 75% reliability
requirement before forfeiting the differential. ELC’s will ensure all new reliability certificates are
uploaded by the provider into the QPS before issuing payments.
Rule 6M-4.500, F.A.C. (Child Attendance and Provider Reimbursements) requires only staff reliable on
the provider's chosen assessment tool conduct child assessments. Providers without reliable staff in
each classroom shall have reliable staff assigned to conduct child assessments in each room and input
child assessment data into the assessment system.
Providers are responsible for updating classroom rosters on a monthly basis.

CHILD ELIGIBILITY
Before every assessment period, the SSIS generates an eligible child list, by provider and ELC, and
assigns each eligible child a unique identification (ID) number. Providers are required to ensure each
eligible child and their unique ID is listed in the provider's selected assessment instrument system. The
unique child ID allows for data matching between the assessment system and the SSIS so assessment
data transmits correctly between systems.
A child may be determined not eligible for assessment if the parent declines child assessment during
the child enrollment process. In such cases, the child will not be identified in the eligible child
assessment list and the child’s unique user ID will not be provided to providers or the assessment
instruments.
A child must be enrolled for a minimum of 60 days before the end of an assessment period to be
considered eligible for that period. Children not enrolled a minimum of 60 days will not receive a
unique ID for child assessment purposes during that assessment period. Although a child enrolled
under the 60 day assessment window will not receive an assessment during that period, the child may
be eligible for the next assessment period.
Providers will only receive differential payments for complete and valid child assessments.

CHILD ASSESSMENT PERIODS
Providers must conduct and enter assessments into their selected assessment instrument system
during the appropriate assessment period. There are three child assessment periods during the
contract year (Period One – August 1 through October 31, Period Two – November 1 through January
31, Period Three - February 1 through April 30.)
Each assessment period contains a child eligibility period and a submission period. The child eligibility
period refers to the timeframe a child must be enrolled or start enrollment with that provider in order
to be eligible for the assessment.
The submission period is the 30 days prior to the end of the assessment period. During this period
providers will ensure all eligible children receive an assessment and the information is uploaded to the
child assessment system. Assessments may not be finalized prior to or after the submission period.

ELC REVIEW AND TECHNICAL ASSISTANCE PERIODS
ELCs have 30 days following each assessment period to review and finalize incomplete assessments.
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ELCs may develop timelines that fall within the 30 days to require provider revisions and allow for an
appropriate amount of time for ELC review. ELC final reviews should be completed no later than the
last day for each ELC Review and Technical Assistance Period (12/1, 3/1, 6/1). Providers who the ELC
has determined to have incomplete assessments during the period must be notified they have children
with incomplete assessments.

Child Assessment Timelines
Assessment
Periods Children's

skills and
abilities
must be

observed
and
recorded
during this
time period.

Child
Eligibility
Period –

Child must

be enrolled
60 days
prior to end
of the

assessment
period to be
eligible.

Submission
Period –
Providers
review and
ensure
eligible child
assessments
are
uploaded to
the
assessment
system

Data Pull
to SSIS

ELC Review
and
Technical
Assistance
Period

DEL
Defined
System
Final Pull
(final
upload to
Family
Portal)

Targeted
assessment period
payment dates

One:
August 1
through
October 31

September 2

October 1 to
October 31

November
1

November
1 to
December
1

December 2 January 30th

Two:
November 1
through
January 31

December 3

January 1 to
January 31

February 1

February 1
to March 1

March 2

April 30th

Three:
February 1
through
April 30

March 2

April 1 to
April 30

May 1

May 1 to
June 1

June 2

July 30

QUALITY ASSURANCE

Quality assurance protocols for implementing child assessments includes verifying assessors are
reliable but may also include local strategies to validate child assessments. Random selection of child
assessment developmental reports may allow ELCs to monitor for "red flags" such as a child or groups
of children with excessively high or low developmental gains over short periods of time. ELCs must
also ensure that assessments cover all domains.

CHILD ASSESSMENT DIFFERENTIAL PAYMENTS
In order to receive the differential payments, providers must ensure all eligible children receive a
completed (all developmental domains as identified in Florida's Birth to Five Developmental Standards
est. 2017 and age applicable standards and benchmarks) developmental assessment which is input into
the appropriate assessment system by a reliable assessor during the appropriate assessment period.
Incomplete child assessments do not disqualify the provider from participation. However, ELCs must
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inquire on the nature of the incomplete assessments. Some children may not be in care for an
appropriate amount of time or may receive care during irregular hours that are not conducive for
assessing children. Child Assessment payments must be received within 60 days of conclusion of the
assessment period for each child with a complete and valid assessment. Targeted assessment period
payment dates for providers are January 30th, April 30th, and July 30. Once a provider fails to maintain
the 75% reliability for an assessment period as defined in Rule 6M-4.500, F.A.C. they may no longer
participate in the child assessment differential for the remaining contract term.

VERIFYING RELIABILITY
In QPS select Monthly Rosters

Users can use the slider bar to take a broad look at different reliability rates for providers. Using the
export button the ELC may also filter and export the list of your County’s providers who have
submitted child assessment reliability certificates.
After selecting a provider, staff reliability certificates must be reviewed.
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After reviewing the certificate, click on certificate review status.

Then choose Approved or Denied.

Examples of Reliability Documents
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CHILD ASSESSMENT PAYMENT PROCESS (SSIS)
On the Provider Profile Administrative Review screen, click on the Child Assessment button.

The children that meet the eligibility criteria will display on the Child Assessment screen.
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If children are missing from the list, ensure the child has parental consent and been enrolled at least 60
days during the assessment period before submitting a ticket to the service desk.
Select an assessment period from the dropdown menu.

If the service period is in the past, then all months will be included in selecting the children.
Example: Selecting one child for Assessment Period 1 (July - October) will create a child assessment
reimbursement record for each month in the assessment period.
If the service period is not yet complete only the completed months will be included for
reimbursement.
Example: selecting one child for Assessment Period 3 (February - June) in the month of May will not
pay for May or June. The child assessment reimbursement will only be for the completed months

7

DEL 420.03-C – SR CHILD ASSESSMENT GUIDE

(February - April). Coalitions would need to create the child assessment reimbursement records for
May and June after the end of the month.

Payment Verified Work Queue
The child assessment records can be seen in the Payment Verified Work Queue.

Each child will have two rows for each month in the assessment period:
Record Type: CAA (Child Assessment Adjustment) - This record creates a new reimbursement record to
include the child assessment differential.
Record Type: CAR (Child Assessment Reversal) - This record reverses the original reimbursement
record, where child assessment differential was not included.
The child assessment reimbursements will be available on the 5045 with record types of CAA and CAR.

TABLEAU REPORTING
Financial Report Generator
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BEST PRACTICES
The following examples of best practices associated with child assessments are based on a multi-year
implementation with the intent of increasing quality, fidelity of implementation and reliable outcomes.
Create a Communities of Practice (COP) facilitated by ELC staff to help alleviate staff and administrator
knowledge gaps and misconceptions from other users.
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•
•
•
•
•
•
•
•

Create a program to develop practitioner mentors (teachers/directors) who are reliable and
knowledgeable with the tool to provide internal and external support for providers new to child
assessment system, and alleviate capacity needs outside of ELC staff.
Provide coaching for providers to determine how the tool best fits the providers’ needs, and
provide observation and data input modeling for staff.
Support providers/ staff to take courses in child assessment (observation courses and
assessment courses).
Support training to provide job embedded strategies for effective observation and assessments.
Provide technical training and equipment to help providers with observations and data input
(tablets, laptops, video cameras).
Create interpretative guides for tool use and implementation practices based on provider’s
needs (Spanish translations, more simplified directions for use).
Provide stipends for staff that achieve Interrater Reliability by certain deadlines, as well as
funding incentives for providers that meet assessment period requirements regularly and with
fidelity.
Provide specialized training on using and building reports to support instructional capacity and
conduct analysis to help staff understand children’s growth and development, and use these
data trends to provide benefits for families and children’s learning outcomes.

HISTORY
Original issued July 1, 2019; Updated July 1, 2020, Updated July 1, 2021
Please direct questions and comments to Division of Early Learning at (866) 357-3239 or email
OEL.Questions@oel.myflorida.com.
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